GAA SURVEY INSTRUCTIONS 

REQUEST FOR EXCEPTION TO 1% CAP FOR ACCOUNTABILITY CALCULATIONS
Every school district in Georgia must respond to a survey regarding its students’ participation in the Georgia Alternate Assessment (GAA).  If the district anticipates that the number of proficient and advanced scores for students taking the GAA will exceed 1% of enrollment in the grades tested (3-8 and 11), the district may request an exception to the 1% cap for inclusion of these scores in accountability reports. The 1% cap applies only at the district and state levels, not for individual schools.  Please be aware that with the passing of the Every Student Succeeds Act (ESSA), by 2017-2018 this 1% cap will apply to the number of GAA participants, as opposed to the number of proficient and advanced.
The survey is now available and the deadline for final submission is July 1, 2016. All districts must complete questions #2 and #3 of the survey, even if the district is not requesting an exception.  To answer question #3, ALL districts must provide on system letterhead the names of staff trained to administer the GAA as well as the 2015-2016 dates of training. If the district has determined that it has exceeded the 1% cap and is requesting the exception, the remainder of the survey must be completed as well.
Question #4 - This worksheet should be used to estimate whether or not a district will need to request a waiver. You can download the worksheet from the link found below the statement and save it to your computer’s hard drive before completing it.  (If you have already completed the worksheet attachment to the email, you can upload it to the survey in the portal.) 
Instructions for Entering Enrollment Data on the Worksheet
In Row 16 (blue cells), enter the total enrollment by grade level for all students in that particular grade, including both GAA and non-GAA students.  This number should be entered in the blue cell corresponding to the appropriate grade level in spaces 16E, 16G, 16I, 16K, 16M, 16O, 16Q, 16S, 16U and 16W.  In the yellow GAA column, enter the number of students by exceptionality for each grade level.  The spreadsheet will automatically calculate the percentage of GAA participants on line 17. 

The kindergarten and 1st and 2nd grade numbers are not part of the calculation and are for comparison purposes only.

If the district has determined that it has exceeded the 1% cap and is requesting the exception, the remainder of the survey must be completed as well. 
Users must be provisioned with the role of Assessment Director to access the survey.  Please collaborate with the Director of Special Education in your system to ensure the accuracy of student enrollment data.  Once the survey is completed, the Assessment Director will submit the survey for approval to the district superintendent, who is responsible for the final approval and submission to GaDOE.  If you have any questions about being provisioned, please contact the Technology Management Customer Support Team by using the Help-dticket link on the left side of the MyGaDOE portal menu or by emailing dticket@doe.k12.ga.us or by calling 1-800-869-1011.  Please provide a detailed message as well as contact information. 

Instructions for Accessing and Saving the Survey on the Portal

After successfully logging on to the MyGaDOE Portal at https://portal.doe.k12.ga.us/login.aspx
scroll down to the section of the page that shows the area titled ‘Surveys’.  Click on the tab labeled ‘New’; the 2016 GAA Survey will be there.

The user may work on the GAA Survey, save it, and access it again at a later time.  To access the survey at a later time, click the tab labeled ‘Saved’.

When the user has completed the survey, it should then be ‘Submitted’ to the Superintendent for approval.  Click the ‘Submitted’ tab to send the completed survey to the Superintendent. Please alert the Superintendent that the GAA Survey is ready for approval.
The superintendent can view the survey before approving by clicking on “Request for Exception”. When the Superintendent has reviewed the survey that was submitted by the Assessment Director and is ready to approve its transmission to GaDOE, the Superintendent should click on the tab labeled ‘Approved’.  When the ‘Approved’ tab is clicked, the survey is no longer accessible to the Assessment Director; it is only then accessible to the Superintendent.
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