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[bookmark: _Toc220938086]PETITION INSTRUCTIONS
[bookmark: _Toc220667905][bookmark: _Toc220938087]Introduction
The attached Local Charter School Renewal Petition is for schools seeking renewal of a charter school contract from both a Local Board of Education (LBOE) and the State Board of Education (SBOE). Please note that a locally-approved charter school is a school that did not exist before it received the initial charter school contract with the LBOE and SBOE.
Evaluation of the petition will focus on whether renewal of the charter contract will lead to improved academic, organizational, and financial outcomes. The evaluation will also determine whether:
· The proposed charter school has complied with all applicable laws, rules, regulations, policies, and procedures (including the Charter Schools Act of 1998, as amended [O.C.G.A. §§ 20-2-2060 through 20-2-2071] and State Board of Education Rule 160-4-9-.04 et seq.); 
· The academic, organizational, and financial plans are still viable; 
· The petitioner has the experience and capacity to successfully implement the plan as submitted; and 
· The charter school is still in the public interest.
Applicants are strongly encouraged to review all resources available on the OCSC’s website prior to drafting and submitting a petition, including, but not limited to: 
· The standard charter contract template, which will be issued by the LBOE and OCSC; and
· The Local Charter Performance Framework (LCPF), which serves as an accountability framework for all locally-approved charter schools.
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	Petitioner Submits a Local Charter School Renewal Petition to the LBOE and the OCSC
The petitioner must complete the application form provided by the OCSC. Local Boards of Education are responsible for adopting policies and publishing deadlines for submission of charter school petitions; local charter applicants should contact the LBOE for more information about how to comply with local submission requirements. 
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	The Local District Reviews the Petition
The local district conducts a review to assess the quality of the renewal application, including an in-person panel interview. Local districts may also ask the petitioner additional district-specific questions to determine if the charter school is in the public interest and may solicit clarifying information as needed.
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	The Contracting Process Begins
The local school district drafts a charter contract using the OCSC’s boilerplate template and shares it with the LBOE and the petitioner. Once the LBOE and the petitioner agree on the contract details, a copy is submitted to the OCSC. Contract submission to the OCSC may occur at any point during the renewal process. However, earlier submissions are preferred for process efficiency. If parties are unable to agree on contract terms, the OCSC may serve as a mediator.  
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	The LBOE Takes Action on the Petition
The LBOE votes to approve or deny the petition.
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	Petitioner Submits Approved Petition to the OCSC
If approved by the LBOE, petitioners must deliver a final copy of the petition to the OCSC for review within 30 days of approval. Any intervening petition-district communication related to the renewal must also be submitted at this time. 
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	The OCSC Reviews the Petition 
The OCSC conducts a review of the renewal application. The OCSC’s evaluation considers review materials produced by the local district and may include a panel interview with the petitioner and/or a request for additional clarifying information.
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	The Charter Advisory Committee Votes on a Recommendation
The OCSC presents findings from its review to the Charter Advisory Committee (CAC), soliciting a formal recommendation from the board. 
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	The OCSC Makes a Recommendation to the SBOE
The OCSC brings a recommendation to the State Board of Education for approval or denial of a charter contract.
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	The SBOE Takes Action on the Petition
The SBOE votes on the recommendation submitted by the OCSC. 
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The local renewal petition process includes (1) the LBOE’s review and approval, (2) the OCSC’s review and recommendation, which incorporates a recommendation from the Charter Advisory Committee, and (3) SBOE action. 
The OCSC will review the charter school petition only after the LBOE formally reviews and approves the renewal petition. Please note that petitioners are required to submit each of the following to the OCSC via electronic mail (allen.mueller@scsc.georgia.gov):
· An exact copy of the Local Renewal Application, provided at the same time as the original submission to the LBOE.  
· A copy of the Local Renewal Application after approval by the LBOE, with changes made based on feedback from the local school district highlighted. Additionally, any intervening documents requested by, or provided to, the LBOE during the local submission process.   
Submitting a Local Charter School Renewal Petition to the OCSC does not guarantee that the SBOE will grant a renewal contract with the petitioner. Incomplete, technically non-compliant, and/or legally insufficient petitions will be rejected without full review. In addition, complete petitions that do not demonstrate strong charter school performance may be recommended for denial.
All information in petitions submitted to the OCSC is subject to the Georgia Open Records Act.

[bookmark: _Toc220667908][bookmark: _Toc220938090]Charter Petition Package Checklist
A complete petition package includes the following items:
· PETITION NARRATIVE 
Answers responsive to the questions on pages 6-9. Responses must adhere to the word limits provided with each question. 
FORMAT: A Microsoft Word document. Narrative responses must be clearly labeled with the application question number. 

· EXHIBITS
Provide the required exhibits listed on pages 10-11. Please provide the page number of any attached exhibit using the Exhibits List. 

The following exhibits must be completed using the templates provided by the OCSC:
· A completed Locally-Approved Charter School Partners Roles and Responsibilities Chart;
· A completed OCSC Budget Template; and
· A completed Appendix A Accountability Report (if school is not currently assessed using the Local Comprehensive Performance Framework).
FORMAT: The OCSC Budget Template and Appendix A Accountability Report must be submitted using Excel format. All other Exhibits should be submitted in PDF format. All exhibits must be clearly labeled with the exhibit number.

· ASSURANCES 
Provide requested signatures in the Assurances section (pages 12-14). These pages may not be altered in any way.  
FORMAT: PDF

· DOCUMENTATION OF VOTE – FOR CONVERSIONS ONLY
Complete the form on page 15.
FORMAT: PDF

[bookmark: _Toc220938091][bookmark: _Toc220667909]PART I. PETITION NARRATIVE

[bookmark: _Toc220938092]1.1. Organization Information

Charter School Name: _________________________________________
Georgia Nonprofit Corporation Name: _________________________________________
Year Charter Opened: _________________________________________
Current Charter Term (Date Contract Start/Date Contract End): _________________________________
Grade Band(s) Served: _________________________________________
County/District Served:  _________________________________________
School Address: _________________________________________

Designate one individual as the primary point of contact for official communications. This individual must be available to promptly communicate with the local authorizer and the OCSC during the renewal process. This information is subject to disclosure pursuant to the Georgia Open Records Act; therefore, you may wish to avoid the use of personal telephone numbers and email addresses.

Primary Contact Name: _________________________________________
Primary Contact Email: _________________________________________
Primary Contact Relation to Board (e.g., Board Chair, School Leader): _____________________________
Primary Contact Phone: _________________________________________
Primary Contact Address: _________________________________________
Non-Profit Board Chairperson (if different from above): ________________________________________
Does the school partner with a Management Organization?       YES ☐	NO ☐
Management Organization Name (if applicable): _______________________________________
Management Organization Contact Name (if applicable): _______________________________
Management Organization Email (if applicable): ________________________________________




[bookmark: _Toc220667913][bookmark: _Toc220938094]1.2 Requested Contract Changes
Please answer the following questions regarding proposed changes to the school’s charter contract, should the school be renewed. 

1. Does the school want to change its mission? If yes, please state the new proposed mission. Word Limit: 500

2. Does the school want to change any of its innovative features? If yes, please describe the proposed changes. Word Limit: 500

3. Does the school want to change any of its mission-specific goals? If yes, please describe the new proposed mission-specific goals. Word Limit: 500

4. Does the school want to change its enrollment priorities? If yes, please describe the new proposed priorities, including any changes to designated feeder schools. Word Limit: 500

[bookmark: _Toc220937486][bookmark: _Toc220938095]Grade Band
Answer the following questions and provide the following exhibits if the school wants to change its grade band upon renewal:

5. Please state the proposed grade band if fully enrolled (from grade XX through grade XX). For example, from K-12. 

6. Please describe the following:
(a) A rationale for the requested changes to the grade bands served;
(b) The school's operational plans for serving new students. Specifically, describe the staffing and facility adjustments that will be made to accommodate the new grades served; and
(c) An overview of the educational program for the new grades (i.e., curriculum, assessments, and instruction). Describe how it aligns with the school's current program and how it may differ. 
Word Limit: 500

[bookmark: _Toc220937487][bookmark: _Toc220938096]Maximum Enrollment
Answer the following questions and provide the following exhibits if the school wants to change its current maximum student enrollment numbers upon renewal. If a proposed increase in student enrollment is related to a proposed expansion in grades served, please integrate your responses from the previous section when responding to the following prompts.

7. Please state the newly proposed maximum enrollment limit (the number of students the school would serve in its final year of operation under the new charter). 

8. Please describe the following:
(a) A rationale for the requested changes to the enrollment limit; and
(b) The school's operational plans for serving new students. Specifically, describe the staffing and facility adjustments that will be made to accommodate the increased number of students. Word Limit: 500

[bookmark: _Toc220937488][bookmark: _Toc220938097]Appendix B 
9. Does the school want to make any changes to the Locally-Approved Charter School Partner Roles and Responsibilities Chart, as currently outlined in Appendix B of the school’s charter contract? If so, describe any proposed changes. Word Limit: 500
 
[bookmark: _Toc220937489][bookmark: _Toc220938098]Appendix C 
10. Does the school want to make any changes to the two-party agreement with the Local Board of Education for in-kind services, as currently outlined in Appendix C of the school’s charter contract? If so, describe any proposed changes. Word Limit: 750

[bookmark: _Toc220938099]1.3 Enrollment Waitlist
11. Does the school currently have a waitlist? If yes, list the number of students on the waitlist by grade band, as applicable (e.g., grades K-5, 6-8, and 9-12). Word Limit: 250

[bookmark: _Toc220938100]1.4 Partnerships
[bookmark: _Toc220937492][bookmark: _Toc220938101]Third-Party Agreements
Please answer the following if the school currently contracts with or plans to contract with third-party organizations (e.g., Education Service Providers, universities, etc.) for the provision of academic or operational services. Do not include agreements with the LBOE.

12.  Describe the nature of the school’s current contractual relationship(s) with third-party organizations. Word Limit: 500

13. If renewed, will the contract(s) undergo any substantial changes? If yes, describe and provide a rationale for the changes. Word Limit: 500

14.  Describe the nature of any proposed new contracts with third-party organizations. Word Limit: 500

[bookmark: _Toc220937493][bookmark: _Toc220938102]Local District Services
15. Please describe any current agreements with the Local Board of Education for academic or operational services (e.g., facility agreements, transportation services, nutrition services, shared administrative staff, etc.). Word Limit: 500

16. Does the school propose any changes to existing agreements with the Local Board of Education? If yes, describe any proposed changes. Word Limit: 500

[bookmark: _Toc220938103]1.5 Operational or Program Changes
17. Describe any other proposed changes that would affect the school's operation, such as new facilities, enrollment priorities, and services provided to students (i.e., transportation services, food services). Word Limit: 750
[bookmark: _Toc220667939]
[bookmark: _Toc220938104]1.6 Performance History
The following section relates to the Accountability Requirements set forth in Appendix A of the charter contract. 

Please Note: To the extent that a school chooses to utilize this opportunity to discuss mitigating factors that may have impacted its performance, the school should discuss only external or dynamic events outside its control. Mitigating factors outside of the school’s control include, but are not limited to, natural disasters, acts of terror or war, or other acts or interference by third parties in the school’s operation. Any consequences or impact on student achievement, whether direct or indirect, resulting from factors within the control of the school, will not be considered a viable excuse for a school’s failure to meet expectations.

18. Provide a narrative describing how the charter school performed in meeting the academic performance standards set forth in its current charter contract. In the narrative:
(a) Address the school’s performance in each year of the current charter term.
(b) Include any supporting charts, tables, or graphs that provide quantitative data.
(c) If the charter school did not meet all of the academic goals in its charter contract, explain any mitigating factors to which this can be attributed, and explain specifically how the school plans to address these areas of low performance in the proposed charter renewal term. Word Limit: 750

19. Provide a narrative describing how the charter school performed in meeting the organizational performance standards set forth in its current charter contract. In the narrative:
(a) Address the school’s performance in each year of the current charter term.
(b) Include any supporting charts, tables, or graphs that provide quantitative data.
(c) If the charter school did not meet all of the organizational goals in its charter contract, explain any mitigating factors to which this can be attributed, and explain specifically how the school plans to address these areas of low performance in the proposed charter renewal term. Word Limit: 750

20. Provide a narrative describing how the charter school performed in meeting the financial performance standards set forth in its current charter contract. In the narrative:
(a) Address the school’s performance in each year of the current charter term.
(b) Include any supporting charts, tables, or graphs that provide quantitative data.
(c) If the charter school did not meet all of the financial goals in its charter contract, explain any mitigating factors to which this can be attributed, and explain specifically how the school plans to address these areas of low performance in the proposed charter renewal term. Word Limit: 750
[bookmark: _Toc220938105]PART II. EXHIBITS LIST

The following Exhibits are required to complete your Charter School Renewal Petition Package. Please label the Exhibits to match the item numbers below and indicate on which page the exhibits are located. Exhibits should be as limited in size as possible.

1. Page___ Provide a table showing the anticipated enrollment in each grade band over the next five years.

2. Page___ Provide documentation evidencing parent and community support for the proposed grade band expansion (if applicable).

3. Page___ Provide documentation evidencing parent and community support for the proposed enrollment expansion (if applicable).

4. Page___ Attach a completed Locally-Approved Charter School Partners Roles and Responsibilities chart with any proposed changes highlighted. 

5. Page___ Provide copies of any agreements with third-party organizations for the provision of academic or operational services (including ESP agreements).

6. Page___ Provide copies of any current agreements (e.g., MOUs) with the Local Board of Education for the provision of academic or operational services.

7. Page___ Provide documentation to support the response to Question 17 (if applicable).

8. Page __ FY27 OCSC Budget Template
Complete the FY27 Budget Template provided by the Office of Charter School Compliance, following the Budget Template Directions provided. Do not use any document other than this exact template. Do not attempt to reproduce the document on a different Excel sheet. 

9. Page __ Attach documentation of additional revenue (if applicable).
If the applicant indicated that the charter school already secured and identified as revenue on the budget other sources of funding, including funding from corporations, individuals, foundations, philanthropic groups, or any other source, the applicant must attach documentation providing proof of the funding.   Documentation may include a bank statement, copy of a check, or something substantively similar. Competitive grant announcements, general loan information lacking specific material terms and other similar documentation is not sufficient. If documentation cannot be provided, you must edit your previous answer and remove the additional revenue from your budget.

10. Page __ Attach evidence to support budget expenses. 
Petitioners must attach evidence to support budget expenses. Documentation may include quotes, catalog prices, or other communications with vendors that the school reasonably relied on to determine budget expenditures.

11. Page___ Provide a completed copy of the Accountability Report using the template supplied by the OCSC OR a copy of the school’s Local Charter Performance Framework (LCPF) results, as applicable. Data must demonstrate the school’s performance during the current charter term and be aligned with the performance goals/framework outlined in Appendix A of the school’s current charter contract.

12.  Page___ If additional accountability metrics were agreed upon by the local district and charter school, beyond those in Appendix A, submit evidence showing the school’s performance on these metrics.









[bookmark: _Toc220938106][bookmark: _Toc220667941]PART III. ASSURANCES
[bookmark: _Toc227925099]
Budget Template Assurances

As a part of the renewal application, petitioners must submit a completed Budget Template. To be considered, the budget must be submitted using the FY27 OCSC Budget Template provided with this application. 

To acknowledge your understanding of and adherence to the budget template requirement, this form must be signed by the school’s governing board chair.  
1. I acknowledge and affirm that I have used the FY27 Budget Template as downloaded from this application. 
2. I acknowledge and affirm that the budget template must be completed using Excel and will not function properly with the use of other programs, such as Google Docs. 
3. I acknowledge and affirm that the budget template contains 4 separate tabs, which I must complete. 
4. I acknowledge and affirm that grants, including the Federal Charter School Program Implementation Grant, should not be included unless they have already been awarded to the school. 
5. I acknowledge and affirm that only revenue that can be adequately assured should be included as "Additional Revenue." Although it is not necessary for revenue to be received by the school to be included in the template, the school MUST have written evidence that the revenue will be provided upon receipt of a charter contract. 

The charter petitioner understands and has adhered to the requirements listed above. 

_____________________________________			________________________
Governing Board Chair, Charter School				Date


[bookmark: _Toc227925100]Other Assurances

Charter school petitioners must make the following assurances before submitting their application. To indicate understanding and agreement with the requirements of governing a state charter school, this form must be signed by the school’s governing board chair.  
As the authorized representative of the applicant, I hereby certify that the information submitted in this petition for a charter for ______ (name of school) is true to the best of my knowledge and belief; I also certify that if awarded a charter:

1. The school will be subject to the control and management of the local board of the local school system in which the charter school is located, pursuant to O.C.G.A. § 20-2-2065(b)(2) and State Board of Education Rule 160-4-9-.06.
2. The school will have a written procedure for resolving conflicts between the charter school and the Local Board of Education.
3. The base per-pupil funding amount included in the charter contract is a local school system’s good-faith estimate for the charter term. If approved, the school understands that this amount may fluctuate throughout the charter term based on the revenue received by the local district. 
4. The school will comply with Governmental Accounting Standards Board (GASB) Statements and Interpretations, which constitute Generally Accepted Accounting Principles (GAAP) for financial reporting.
5. The school will be subject to an annual financial audit conducted by an independent Georgia licensed Certified Public Accountant, in accordance with O.C.G.A. Section 20-2-2065(b)(7), which format must comply with generally accepted government auditing standards (GAGAS).
6. The school will comply with federal monitoring and federal audits required for schools that receive federal funds.
7. The governing board is subject to and will comply with the Open Meetings Act (O.C.G.A. 50-14-1) and the Open Records Act (O.C.G.A. 50-18-70), including restrictions on teleconference meetings.
8. Governing board members will receive initial training and annual training thereafter, provided by a SBOE-approved vendor pursuant to O.C.G.A. § 20-2-2072 and State Board of Education Rule 160-4-9-.06.
9. The school will comply with the state facility requirements regarding the facility review process, site codes, facility codes, school codes, the submission of architectural plans for any new facility that the school may build or occupy during the charter term, and all other facility requirements as established by the OCSC.
10. The charter school programs, services, and activities will operate in accordance with the terms of the charter and all applicable federal, state, and local laws, rules, and regulations.
11. No programs, services, and activities offered will discriminate on the basis of race, color, creed, national or ethnic origin, gender, sexuality, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status.

This Charter School Petition, Assurance Form, and attached Exhibits were approved by the Charter School’s Governing Board on the       day of      , 202_.

_____________________________________			________________________
Governing Board Chair, Charter School				Date



















[bookmark: _Toc220938108]PART IV. DOCUMENTATION OF VOTE (CONVERSIONS ONLY)

This petition has been agreed to, by secret ballot, by a majority of the faculty or instructional staff members at a meeting called with two weeks advance notice, during which time a complete petition draft was available for review.

Date of Vote  								

	Total Number of Faculty and Instructional Staff  				

	Number Approving 			Percent Approving    		  

	Number Disapproving ________		Percent Disapproving  		


												
	Principal’s Signature					Date



This petition has been agreed to, by secret ballot, by a majority of the parents or guardians of the students enrolled in the school who were present at a meeting called for the purpose of deciding whether to submit the petition. A student’s parent(s) or guardian(s) shall collectively have one vote for each student enrolled in the school although parents of students at the school who are eligible to vote as faculty or instructional staff shall also have a single vote in the vote. Two weeks advance notice of the meeting published during which time a complete petition draft was available for review.

	Date of Meeting 							

	Total Number of Parents Attending Meeting 				

	Number Approving 			Percent Approving    		  

	Number Disapproving ________		Percent Disapproving  		


												
	Principal’s Signature					Date
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