
 

                        

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

DOCUMENTS  

 
AGENDA 
• List all matters 

expected to be 
discussed or acted on. 

• Made available upon 
request and posted at 
the meeting site as far 
in advance as 
possible. 

 

 
SUMMARY 
• A summary of the 

subjects acted on 
and those 
members present  

• Available in 2 
business days 

 

 
MINUTES 
• List members present; 

describe each motion & 
the names of who made 
and seconded a motion; 
and record all votes. 

• Publish to the public 
once approved (by next 
meeting) 

 

Notice Requirements 
 

Regularly Scheduled Meetings Special Called Meetings Emergency Meetings 

Post time, place, and date at least 1 
week in advance in a conspicuous 
place and on the website. 

 

Provide written or oral notice at 
least 24 hours in advance to 
the legal organ or newspaper of 
general circulation. 

 

Give notice as reasonable under 

the circumstances, including to 

the legal organ or newspaper of 

general circulation. Minutes must 

reflect reason and notice.  

This document serves as a general 
reference guide to Open Meetings Act 
compliance.  State Charter Schools 
should consult the full statutory 
requirements of the Georgia Open 
Meetings Act and consult independent 
legal counsel for specific 
implementation and legal advice.  

 

 

• Statewide Attendance Zones:  
Teleconferencing allowed 

• Defined Attendance Zones: 
Teleconferencing only in emergencies 

• Individual Participation: 
Allowed virtually twice per year without a doctor’s note.  
 

  
Closed portion of the meeting for*: 

• Attorney-client discussions 
• Personnel matters 
• Real Estate matters 
• Consider records exempt from public disclosure 
• Cybersecurity plans  

*This list is provided for general reference. You should confirm that 
the specific matter to discuss falls within O.C.G.A. § 50-14-3(b). 

Exceptions 

Presumption: Law is interpreted in favor of public access. 

What is a “Meeting”? 

Meetings must be open to ensure the public can observe the 
decision-making process.  

 A gathering of a quorum of the governing board or its 
committees where official business, policy, and/or 
public matters are discussed or voted on. 

 

GA Open Meetings Act 

To close a meeting, you must: 
• Have a majority vote of the quorum present to close the 
meeting. The motion must state the reason for entering 
executive session. 

• Take minutes during the executive session.  
• The board chair presiding must execute an affidavit 
certifying the subject matter of the session. 

• File the executive session minutes (not open to the public) 
• Regular meeting minutes must include the reason for the 
executive session and the names of members who voted. 

 

Facility inspections, trainings, 
meetings with state or federal 
legislative or executive officials, 
social events, and travel, if no 
official business is discussed. 


